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Course Update Form
	Date Submitted:
	

	Term:
	
	Year:
	


Part-1 Use This Section When Initially Setting Up a Course 
	
	Add This Course

	Department:
	

	Course #:
	

	Section #:
	

	Cross Listed:
	[     ] Yes     [    ] No

	Delivery Mode
	In Person:
	
	Blended:
	
	Fully Online:
	
	

	[bookmark: _Hlk62386993]Delivery Mode Type:
	Synchronous Delivery:
	
	Asynchronous Delivery:
	
	

	Days:
	

	Times:
	

	Max Enrollment:
	

	Course Title:
	

	Instructor:
	
	Instructor ID:
	

	Course Delivery Mode Notes:
	

	Course Set-Up Notes:
	


Part-2: Use This Section When Cancelling or Making Changes to a Scheduled Course
	
	Cancel This Course

	[bookmark: _Hlk62386729]Change Delivery Mode to:
	In Person:
	
	Blended:
	
	Fully Online:
	
	

	Delivery Mode Type:
	Synchronous Delivery:
	
	Asynchronous Delivery:
	
	

	Change Course Title To:
	

	Change section # To:
	

	Change Meeting Days To:
	

	Change Meeting Times To:
	

	Change Max Enrollment To:
	

	Change Credits To:
	

	Change Building To:
	

	Change Room To:
	

	Change Instructor To: 
	
	Instructor ID:
	

	Add Additional Instructor:
	
	Instructor ID:
	

	Other Changes/Notes:
	





Date Received: __/___/___   Date To Master File:  ___/____/___ Date to Colleague: ____/____/____
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