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How to Copy Course Data Within Brightspace 
Quick-Start Guide: MMC Brightspace 

 
 
 
 
Step 1— 
 
Logon to Brightspace. Select the course you want the data transfered from. On the toolbar on 
top, click on Course Tools > and then select Course Admin and click on that (see image 
below). 

 

 
 
 
Step 2—  
 
Select Course Offering Information from the list of tools 
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Step 3—  
 
Copy the text under  Course Offering Code (in this case it would be “21/FA_SPCH_160_01” 
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Step 4—  
 
Navigate to the course that you want to transfer the data to. Within that course, select Course 
Admin > Course Tools (same thing as Step 1 above) and then select Import / Export /Copy 
Components (see image below). 
 

 
 
Step 5—  
 
Click on Search for Offering  
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Step 6—  
 
Paste the course ID you copied from Step 3 and press Search; next, check the course offering 
and select Add Selected 
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Step 7—  
 
Click on Copy All Components 
 

 
 
 
And that will copy all the data.  


